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Hong Kong Paralympic Day 2026
Invitation to Tender Briefing — Fact Sheet for Interested Vendors

A. Introduction

The China Hong Kong Paralympic Committee (HKPC), as the National Paralympic Committee (NPC)
of Hong Kong, is committed to promoting the Paralympic Movement locally through the flagship
event—Hong Kong Paralympic Day (HKPD). First launched in 2016. After a hiatus, HKPD made its
highly anticipated return in October 2022, July 2023, Dec 2024, October 2026 solidifying its status

as Hong Kong' s largest Para sports event.

With each edition drawing over 3,000 participants and extensive media coverage, HKPD has
become a key platform for engaging the community and raising awareness of Para sports. The
event features a wide range of activities, including athlete sharing sessions, Para sports
demonstrations, and an opening ceremony graced by prominent government and sports figures.
Around 20 interactive sports trial booths allow attendees to experience Para disciplines such as
Para Athletics, Para Badminton, Boccia, Para Table Tennis, and Wheelchair Fencing. Meanwhile,
exhibitions showcase the history of the Paralympic Movement, Hong Kong" s contributions to
Para sports, and the achievements of distinguished Para athletes, including their hard-earned
medals.

Building on the success of past editions, HKPD 2026—the fifth edition of the event—uwill take place
on 6 Dec 2026 (Tentatively), continuing its mission to foster greater inclusivity and understanding

of Para sports within the community.

B. Objectives

e Promote the Paralympic Movement: Elevate awareness and support for Para
sports within the Hong Kong community.

e Enhance Inclusiveness: Foster a more inclusive society by highlighting the
abilities and achievements of Para athletes.

e Cultivate Potential Athletes: Identify and nurture future talents in Para sports.

o Ignite Multi-Sports Games Vibes: Generate excitement and enthusiasm for major
sporting events.

C. Target Audience (2000+ people)
e Public mass
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» Potential Para athletes/ people with disabilities

« Officials from the Government of the Hong Kong Special Administrative Region, Official

Sports Associations

D. Venue

« Hong Kong Sports Institute (25 Yuen Wo Rd, Sha Tin ) (Tentatively)

E. Date

» 6 Dec 2026 (Tentatively)

F. Time

« Setup: 6pm - 10pm (5 Dec 2026, Saturday)

e Event Period: 10am

- 6pm (6 Dec 2026, Sunday)

« Dismantle: 7pm - 10pm (6 Dec 2026, Sunday)

G. Main Programmes and Rundown ( Refer to attachments )

Event Rundown:

Time Rundown

10am Exhibition & sports trial starts
1lam -12:00nn Opening ceremony

2pm —3pm Drawing competition ceremony
3pm-5pm All-star competitions

6pm Exhibition & sports trial ends

e Booths with Sports Trials (Appendix 1)

« Around

20 indoor booths with Para sports trials (HKPC will invite NSAs while

agency offers event management service, set-up service including booth set

up, electricity, carpet etc.)

« Souvenirs for 3000 participants (Simple & economical) will be granted if

participants visiting at least 4 booths (to record participation by electronic or

physical stamp card)

« HKPC Booths and Other Organisaitons’ Booths
» One large HKPC booth (6m(L)*4.5m(W)*2.5m(H)) and two small HKPC booth

(4.5m(L)*4.5m(W)*2.5m(H)) (Agency offers event management service, set-up
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e Exhibition

service including booth set up, L-shaped panels, fascia, electricity, table and

chairs, design and production of foam board panels etc.)

Other 5 small booths (6m(L)*4.5m(W)*2.5m(H)) with fascia (HKPC will invite
organizations to participate while agency offers event management service,

set-up service including booth set up, L-shaped panels, fascia, electricity, table

and chairs etc.)

A wooden foamboard (at least 25m(W) * 1.7m(H)) displaying history of
Paralympic Games & development of Para sports in Hong Kong (Agency
offers set-up service including design and production of panels, fascia,
electricity etc.)

8 exhibition showcases displaying the medals and souvenirs of major multi-
sports games (Agency offers event management, set-up service including
design and production of panels, fascia, electricity, security, insurance etc.)

One exhibition showcase displaying torch of major multi-sports games

« Opening Ceremony include:

Opening performance

Opening address by the Government dignitaries

Welcoming speech by HKPC president Ms. Jenny Fung SBS BBS JP
Kick off ceremony (13-20 officiating guests)

Group photo & video shooting

One or two sports demonstrations by the officiating guests

** Agency offers event management, stage set-up service, PR service etc. Main
stage LED backdrop, AV, soundbox and red carpet are required

e Drawing Competition Ceremony

Agency offers trophies and certificates design and production, mc, event management

service and arrange around 60 chairs in front of stage).

e All Star Competitions (Optional item - details to be confirmed)

Two competitions (HKPC will invite participants. Agency offers pre-event liaison, mc and

event management service).
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« Drawing competition (Pre-event activity)
« Adrawing competition will be conducted by HKPC, while agency has to adapt
top 3 selected drawings into final event Tote Bag design
« A display panel featuring around 30 shortlisted drawings ( with design

adjustment ) will be showcased during the event

H. Organiser

China Hong Kong Paralympic Committee

I. Schedule of Rates

1 Promotional Materials (20%)

1.1 Fine tune logo for Hong Kong Paralympic Day (Appendix 6), design key visual,
adaptation to other promotional materials, and design supplementary visuals to
all necessary props, collaterals, signage, souvenirs, T-shirt and promotional
materials (including social media post and ads, bus ads and MTR ads)

2 Event Management (55%)
2.1 Provide venue decoration design and production of related materials

2.2 Arrange venue set up (including all electricity connection, logistics protection
preparation, carpet set up) and dismantling for different programmes with

logistics

2.3 Provision of pre-event video with service of shooting, editing, ideation and
content creation such as storyboard. The pre-event video for promotion should
be available one month before the event (5-min full version and 1-min short

version)

2.4 Provision of onsite photography and videography service (at least 2
photographers and 2 videographers with outputs of all event photos and 1 post-
event video). Full set of photos for future event setup and promotion, for reference
of guests, participants, sponsors, supporting organisations involved). Each Photo
should be with resolution of 300 DPI & 3MB. Post-event with event highlights
ready by 2 weeks after event (5-min full version and 1-min short version)
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Remarks:

2.5 Provision of opening ceremony creative ideas and related execution including
gimmick, MC & MC script preparation, props, media podium, soundbox etc.

2.6 Provision of drawing competition execution, event management service, mc, mc
script preparation etc.

2.7 Provision of All-star competition pre-event, event execution and management
service, mc, mc script preparation etc.

2.8 Provide eventinsurance coverage for both work crew & public liability at least 10M

per single accident and extra insurance for medals and torch

2.9 Provision of at least 40 helpers (not limited to below service but compulsory for
below)

- To conduct crowd control

- To escort guests at main entrance, stage etc. (Maintain 2 to 4 entrances,
average not more than one-min to proceed one participant) for 3,000+
participants visit during event

- To manage game booths (HKPC will provide volunteers/ coaches/ helpers to
operate game booths)

2.10 Provision of security service and management for exhibition showcases

2.11 Provision of cleaning services before/ during/after the events (except washroom)

2.12 To timely apply related licenses whenever necessary to ensure smooth operation
of event management (e.g. Temporary Places of Public Entertainment License, RSE
report.)

2.13 Other related items necessary for smooth execution of HKPD

Publicity (25%)

3.1 Media pitching with press release for pre and post event

3.2 News coverage monitoring and report after event
3.3 Media enquires handling, interview coordination, Event RSVP and reception
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i Coordination with venue provider or other partners to execute smooth operation of

event.

i The tenderer is required to complete the attached Schedule of Rates (Appendix 4),

indicating clearly the unit rate amount of each item listed therein.

J. Timeline
Procedure Date
Tender publish 17 Apr 2026
Consultation period 30 Apr-5 May 2026
Deadline for submission of proposal (by hand) 11 May 2026; 12noon
Presentation of proposal in person at HKPC office 14,15 May 2026

Confirmation of selected contractor

K. Award Criteria

18 May 2026

Criteria Weighting (%) | Evaluation Focus
Event Concept & 15% Originality, alignment with Paralympic values,
Creativity engagement strategies, and innovation.
Proven expertise in large-scale sports/ disability-inclusive
Experience & Track 5% events, client testimonials, and past success. Proven
Record experience in organizing events at Kai Tak Sports Park is
an advantage.
- Logistics & Operations (timeline, risk management,
Project Management 30% accessibility compliance).
& Execution - Marketing & Promotion (outreach strategy, media
partnerships, social media, community engagement).
Budget & Cost 30% Competitive pricing, transparent cost breakdown, and
Efficiency value optimization.

L. Submission of Proposal & Company Profile

Interested companies shall having relevant resources, qualifications and experience are

requested to submit information for the services on or before 12 noon, 11 May 2026 with
Proposal by hand to Unit 1518-1520, Level 15, Tower 1, Grand Central Plaza, Shatin, New
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Territories, Hong Kong. Please marked “Proposal & Company Profile - Provision of Event
Management and Production Services for Hong Kong Paralympic Day 2026 (Tender no. HKPC-
T001/26) with below information:

e Company name and contact person details

e Company background, credential and BR Copy

e Years of business

e Scope of Services available

e Company organisation, no. of employees and organisation structure

e Crew size for event coordination and onsite support

e Qualification and experience of key management person for project

® Management, creative & design and production services

e Years of experience for event management and production services for corporate
events

e List of major clients in the past 5 years with service details and client contact person
details for reference checking

e Relevant past job reference (illustrated with photos) which can demonstrate the
creativity, capability and experience of the company in the relevant event
management and production services, including large-scale indoor / outdoor

events for public participation, for large corporation in the past 5 years

M. Usage of Personal Data

All companies responding to this advertisement are deemed to have complied with the
Personal Data (Privacy) Ordinance in the collection and transfer of personal data to China
Hong Kong Paralympic Committee Limited. All information submitted including personal
data, shall be used by China Hong Kong Paralympic Committee Limited for the

prequalification of tenderers for this Contract.
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N. Enquiry

Tender process enquiries:

Ms. Ellen Leung, Senior Administration Manager
Tel: 3847 4201

Email: info@paralympic.hk

Technical / content enquiries of the tender:
Mr. Kyle Cheung, Communications and Public Affairs Manager
Tel: 3847 4209

Email: comm@paralympic.hk

HEEBEKARZEE China Hong Kong Paralympic Committee
F A BB T Y35 1 15 4 1518-1520 % Unit 1518-1520, Level 15, Tower 1, Grand Central Plaza, Shatin, New Territories, Hong Kong
HnfhTel (852)2632 7711 8 {Fax (852) 21515034 % EEmail info@paralympic.hk www.paralympic.hk


mailto:info@paralympic.hk
http://www.paralympic.hk/
mailto:info@paralympic.hk
mailto:comm@paralympic.hk

Appendix List

Appendix 1 Para Sports Categories for Game Booths
Appendix 2 Terms and Conditions of Agreement
Appendix 3 Notice to Contractor or Subcontractors or Suppliers on
Integrity Clause
Appendix 3.1  Declaration of Compliance with the Integrity Clause
Appendix 3.2 Declaration of Interest Form
Appendix 3.3 Confirmation of Compliance with the Anti-Collusion
Clause in the Tender
Appendix 4 Schedule of Rates
Appendix 5 Event Logo of Hong Kong Paralympic Day
Appendix 6 PowerPoint with details of past Hong Kong Paralympic
Day
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Appendix 1

Para Sports Categories (by Alphabetical Order)

1 | Archery 12 Shooting

2 | Athletics 13 Swimming

3 | Badminton 14 Table Tennis

4 | Boccia 15 Tennis

5 | Canoe 16 Tenpin Bowling

6 | Equestrian 17 Triathlon

7 | Goalball 18 Wheelchair Basketball
8 | Indoor Rowing 19 Wheelchair Curling

9 | Judo 20 Wheelchair Dance Sport
10 | Karatedo 21 Para Fencing

11 | Lawn Bowls
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Appendix 2

Terms and Conditions of Agreement

1. Alteration

No unauthorized alteration or erasure to the text of the Tender Document
shall be permitted. Any tender containing such alteration or erasure may not
be considered.

2. Labour

The contractor is reminded that, as a general policy, importation of labour
from outside Hong Kong SAR must be in accordance with the regulations of
the local authorities, which may permit the important of key management and
technical personnel on a temporary basis. It is the tender’ s sole responsibility
to make any such arrangement he may desire.

3. Tender Price

« This tender relates to the execution of all (or any part) of works during the
Agreement Period as specified in the Schedule of Rates.

« Price quoted in this tender shall be firm for the duration of the Agreement

e Tenders shall remain open for acceptance for 21 days after the tender
presentation date
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4. Charges

The price quoted by the tenderers should be in Hong Kong Dollars and must
only be quoted in the Schedule of Rates. Such prices shall be net and, where
applicable, they

shall include trade and cash discounts and all expenses incidental to the due
and proper performance of the Agreement by the Contractor.

5. Commencement and Completion of the Works

The Contractor shall commence the Works on site in any Works Schedule as
described therein, proceed with the same with due diligence and complete on
or before the date/time stated in the Works Schedule or such revised
date/time or dates/time agreed by both parties. If the Contractor finds that
works on public holiday and night works are necessary to complete the works
on time, such costs shall be included in the rates quoted in the Schedule of

Rates.

6. Nuisance

The Contractor shall take all necessary steps to restrict the nuisance of dust
and noise during the course of work. Any complaints raised would be resolved
by the Contractor himself.

7. Removal of Debris

All rubbish and debris shall be removed periodically as it accumulates, and the
site must be kept clear and tidy during the progress of the Contract.
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The Contractor should leave the site reasonably clean and tidy at the end of
event. In no event should debris, equipment or materials be located as to
cause nuisance to the public.

8. Defects

The Contractor shall be responsible for making good at no cost to HKPC any
defective workmanship or materials (hereinafter referred to as "Defects” )
during event period (hereinafter referred to as the "Defects Liability Period")

If any Defects appear in the Works during the Defects Liability Period, the
Contractor shall rectify such Defects before event or by such other times as
may be notified therein. The Contractor shall make good such Defects within
the specified time frame.

In the event of any modification found necessary during the Defects Liability
Period, the Contractor shall provide the revised drawing or documents of the
related works whenever applicable.

If the Defects are not remedied to HKPC' s satisfaction, HKPC may employ
another contractor or third party to remedy the Defects and HKPC may deduct

such expenditure from any Retention Monies.

9. Payment

The Contractor may claim payment at the rates specified in Schedule of Rates
according to the payment terms and actual work done which is being certified
by the Executive Director of HKPC.

HEEBEKARZEE China Hong Kong Paralympic Committee
s vD BEHT I T A Y g5 1 8 15 A% 1518-1520 % Unit 1518-1520, Level 15, Tower 1, Grand Central Plaza, Shatin, New Territories, Hong Kong

HrhTel (852)2632 7711 3 ¥ Fax (852)21515034 % EEmail info@paralympic.hk www.paralympic.hk
14


mailto:info@paralympic.hk
http://www.paralympic.hk/

10. Payment Terms

Deposit Payment: 20% upon acceptance of Tender Awarded Contractor is

required to submit official invoice to HKPC for the effective of payment.

2nd Payment: 40% upon the status of 50% work completed AND 2 working
days before the event.

3rd Payment: 40% upon event completion.
(In compliance with Schedule of Rates - Appendix 4)

The Contractor shall claim the payment only after it has completed the works
by submitting invoices and completion certificate signed by HKPC. Payment
shall be made within 45 working days after receipt and agreement of invoices
for Works completed to the satisfaction of HKPC.

After review and approval of each invoice, HKPC shall pay the Contractor the
agreed invoices amount. Such approval and payment by HKPC shall not
preclude the right of HKPC to thereafter dispute of the amounts involved and
shall not be construed as acknowledgement of due performance of the

Agreement or any part thereof.

11. Liability

The Contractor shall be liable for and shall indemnity HKPC in full against all
or any actions, loss, suits, claims, demands, proceedings, costs, charges or
expenses whatsoever including any damage to any persons or property or
death or injury to any individual (including HKPC' s employees, agents and
subcontractors and its obligations under this Agreement including, inter alia,
delay or failure to perform the Works for any reason whatsoever, as a result of
acts or omission, negligence or breach of any of its obligations of the
Contractor, its employees, agents or subcontractors.
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12. Insurance

Contractor All Risks Insurance Section 2 - Third Party Liability for the sum of
HK$10,000,000 per claim for unlimited claim during the event liability period
shall be provided to HKPC for the event.

The Contractor shall take out and maintain adequate insurance acceptable to
HKPC to recover any compensation it may be liable to pay its employee
pursuant to the Employees Compensation Ordinance or otherwise as a result
of or arising directly or indirectly from the performance of the Works under
this Agreement. The Contractor shall procure HKPC be included as one of the
insured under any such insurance cover and shall produce a copy of such
insurance policy or policies to HKPC upon demand together with copies of the

relevant insurance premium receipts.

13. Force Majeure

No Party shall be liable or responsible to the other Party, nor be deemed to
have defaulted under or breached this Agreement, for any failure or delay in
fulfilling or performing any term of this Agreement (except for any obligations
to make previously owed payments to the other Party hereunder) when and
to the extent such failure or delay is caused by or results from acts beyond the
impacted Party’ s( “Impacted Party” ) reasonable control, including, without
limitation, the following force majeure events ( “Force Majeure Event(s)” )
that frustrates the purpose of this Agreement: (a) acts of God; (b) flood, fire,
earthquake or explosion; (c) government order or law; (d) actions, embargoes
or blockades in effect on or after the date of this Agreement; (e) action by any
governmental authority; (f) national or regional emergency; (g) strikes, labor
stoppages or slowdowns or other industrial disturbances; (h) epidemic,
pandemic or similar influenza or bacterial infection (which is defined HKSAR

Government as virulent human influenza or infection that may cause global
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outbreak, or pandemic, or serious illness); (i) emergency state (j) shortage of
power or transportation facilities; and (k) other similar events beyond the

reasonable control of the Impacted Party.

14.Safeguarding of National Security of Hong Kong SAR
Notwithstanding anything to the contrary in the Tender Documents, HKPC
reserves the right to disqualify a Tenderer on the grounds that the Tenderer
has engaged, is engaging, or is reasonably believed to have engaged or be
engaging in acts or activities that are likely to cause or constitute the
occurrence of offences endangering national security or otherwise the
exclusion is necessary in the interest of national security, or is necessary to
protect the public interest of Hong Kong, public morals, public order or public
safety. HKPC may immediately terminate the Contract upon the occurrence of
any of the following events; (a) the Contractor has engaged or is engaging in
acts or activities that are likely to constitute or cause the occurrence of
offences endangering national security or which would otherwise be contrary
to the interest of national security; (b) the continued engagement of the
Contractor [or Consultant] or the continued performance of the Contract is
contrary to the interest of national security; or (c) HKPC reasonably believes

that any of the events mentioned above is about to occur.

15.Postponement of Event

If Term 13 conditions happened, HKPC reserves the right to postpone the
event, if the event is resumed within 12 months, contractor shall agree the
same cost quotation under Schedule of Rates of this tender; if event is
postponed after 12 months, HKPC reserves the right to revisit the terms and

cost quotation under same/similar Schedule of Rates.
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Appendix 3

Notice to Contractor or Subcontractors or Suppliers on Integrity

Clause

1. Disclosure of Information
Except for the purpose of this contract, the contractor shall not use or
disclose any information provided by China Hong Kong Paralympic
Committee (HKPC) (hereinafter referred to as Employer) in this contract
or any subsequent communications or documents. For the purpose of
this contract, any information disclosed to any person or agent or
subcontractor shall be strictly confidential and shall be disclosed on a
"knowledgeable basis" within the scope necessary for the purpose of this

contract.

The contractor shall take all necessary measures (including through
disciplinary codes or contract terms where appropriate) to ensure that
such persons, agents or subcontractors will not disclose such information
for purposes other than this contract. The contractor shall indemnify and
keep indemnified the Employer against all loss, liabilities, damages, costs,
legal costs, professional and other expenses of any nature whatsoever
the Employer may suffer, sustain or incur, whether direct or
consequential, arising out of or in connection any breach of the aforesaid
non-disclosure provision by the Contractor or his employees, agents or

subcontractors.
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2. Declaration of Interest

2.1 The contractor shall require its employees, agents and subcontractors
participating in this contract to declare to the contractor in writing any
conflicts or potential conflicts between their personal/financial interests
and their duties related to this contract. In the event that such conflict or
potential conflict is disclosed in a declaration, the Contractor shall
forthwith take such reasonable measures as are necessary to mitigate as
far as possible or remove the conflict or potential conflict so disclosed.

2.2 The contractor shall prohibit its employees participating in this
contract from participating in any project or work (regardless of salary or
not) other than the performance of this contract, and such projects or
work will cause or may cause the relationship between their
personal/financial interests and their duties. The contractors must also
require their subcontractors and agents to impose similar restrictions on
their employees in the form of disciplinary codes or contract terms.

2.3 The contractor shall take all necessary measures (including
disciplinary codes or contract clauses where appropriate) to ensure that
its employees, agents and subcontractors understand the restrictions in

this clause.

2.4 The contractor must also sign and submit a declaration in the format
prescribed or approved by the Employer, confirming compliance with the
aforementioned sub-sections (2.1), (2.2), and (2.3). If the contractor fails
to submit the required declaration, the Employer has the right to
withhold the payment until the contractor submits the declaration, and
the contractor is not entitled to receive interest during that period. In
order to prove compliance with the aforementioned sub-sections (2.1),
(2.2) and (2.3) concerning confidential information, declaration of

interests, prevention of bribery, the contractor and its hired
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subcontractors must submit the disciplinary code issued to its employees
to the Employer.

3 Prevention of Bribery

Pursuant to “the Prevention of Bribery Ordinance” , it is an offense for
contractor or its subcontractors or suppliers to offer advantages to HKPC
staff in connection with the contract of the Works. It is also illegal to
provide any advantages to HKPC staff in connection with their official
duties.

3.1 Offering remuneration

Tenderers shall not and must prohibit their employees, agents and
subcontractors from offering, soliciting or accepting benefits as defined
in the Prevention of Bribery Ordinance (Chapter 201 of the Laws of Hong

Kong) for the tendering and execution of this contract.

If the foregoing results are not achieved, or if the tenderer or the
tenderer’ s employees, agents or subcontractors make any acts to
provide, solicit or accept the benefits described in paragraph above, as a
result, the tender’ s bid is invalid, and the tenderer shall still be liable for

such errors and actions.

HEEBEKARZEE China Hong Kong Paralympic Committee
s vD BEHT I T A Y g5 1 8 15 A% 1518-1520 % Unit 1518-1520, Level 15, Tower 1, Grand Central Plaza, Shatin, New Territories, Hong Kong
HnfhTel (852)2632 7711 3 ¥ Fax (852)21515034 % EEmail info@paralympic.hk www.paralympic.hk

20


mailto:info@paralympic.hk
http://www.paralympic.hk/

4., Anti-Collusion Clause

4.1 Before the HKPC informs the tenderer of the tendering result, the

tenderer shall not

Communicate information on the amount of any tender to anyone
other than HKPC;

Adjust any tender amount through arrangements with any other
party;
Enter into any arrangement with any other party as to whether

the tender or that other party should or should not tender; or

Collude with any other party in any way during the bidding

process.

If the tenderer violates or fails to comply with this sub-provision,
the tender’ s bid will be invalid, and the tenderer shall still bear

the responsibility for such deficiencies and actions.

4.2 Sub-section (4.3) of this provision does not apply to tenders who send

strictly confidential communications to their insurers or brokers to obtain

insurance quotations to calculate the tender price, and to obtain

assistance from consultants/subcontractors to prepare tendering

documents and send them strictly confidential communications.

4.3 Tenders must submit to the Employer a letter duly signed in the

format set out in the attachment. The letter must be signed by an

authorize person on behalf of the tenderer.
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Appendix 3.1

Declaration of Compliance with the Integrity Clause Requirements

Tender Reference No. : HKPC-T003/26
Name of Tender : Tender for Hong Kong Paralympic Day 2026

China Hong Kong Paralympic Committee at Unit 1518-
1520, Level 15, Tower 1, Grand Central Plaza, Shatin, New
Territories

According to the integrity clause of this contract, we confirm that we have
complied with the following terms and ensure that our directors, employees,

subcontractors and agents understand the following terms:

A. When conducting business related to this contract, the contractor shall
prohibit its employees, agents and subcontractors participating in this
contract from providing, soliciting or accepting what is defined in the

“"Prevention of Bribery Ordinance” (Chapter 201 of the Laws of Hong Kong).

B. The directors, employees, agents and subcontractors participating in this
contract are required to declare to us in writing any conflicts or potential
conflicts between their personal/financial interests and their duties related to

this contract. If such conflicts or potential conflicts have been disclosed, we

HEEBEKARZEE China Hong Kong Paralympic Committee
T vh HFT I T A YL B 1 BE 15 A 1518-1520 = Unit 1518-1520, Level 15, Tower 1, Grand Central Plaza, Shatin, New Territories, Hong Kong
HnfhTel (852)2632 7711 3 ¥ Fax (852)21515034 % EEmail info@paralympic.hk www.paralympic.hk

22


mailto:info@paralympic.hk
http://www.paralympic.hk/

will immediately take necessary reasonable measures to mitigate or eliminate

the disclosed conflicts or potential conflicts as much as possible.

C. Directors and employees participating in the execution of this contract are
Prohibited from participating in any project or work (regardless of salary or
not) that may cause conflicts between their responsibilities in this contract
and their personal/financial interests outside of this contract, and shall

require the subcontractor to take the same action.

D. Take all necessary measures to ensure that any confidential /confidentiality-
covered information or data entrusted to us by or on behalf of the Employer
will not be disclosed to third parties other than those permitted by this

contract.

Signature

Signatory name

Signatory position :

Name of contractor

Date
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Appendix 3.2

Declaration of Interest Form

Tender Reference No. : HKPC-T003/26
Name of Tender : Tender for Hong Kong Paralympic Day 2026
China Hong Kong Paralympic Committee at Unit 1518- 1520, Level 15, Tower 1,

Grand Central Plaza, Shatin, New Territories

To: China Hong Kong Paralympic Committee

| understand that if I, my family members, close relatives and acquaintances have
direct or indirect business connections with HKPC, | must report to the

management of the China Hong Kong Paralympic Committee (HKPC).

| hereby declare that | (have / have not) have the following existing/potential
conflicts of interest when performing duties related to the operation of HKPC or
the status of a member of the HKPC:

a) Persons/companies with whom | have business dealings and/or personal

interests:

b) My duties related to the above-mentioned person / company are mainly:
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Signature

Signatory name

Signatory position :

Name of contractor

Date
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Appendix 3.3

Confirmation of Compliance with the Anti-collusion Clause in the

Tender

Tender Reference No. : HKPC-T003/26
Name of Tender : Tender for Hong Kong Paralympic Day 2026
China Hong Kong Paralympic Committee at Unit 1518-1520,

Level 15, Tower 1, Grand Central Plaza, Shatin, New Territories

[l/We], [ 1,
(Name of Tenderer)
Addressis [ ]

(Tenderer’ s address)
[I/We] would like to refer to [my/our] bid for the above contract.

[I/We] confirm that when submitting this letter, in addition to the exemption

communication mentioned in the last paragraph of this letter, [I/We]

Did not:

- Convey any information about the bid amount to anyone other than CHINA
HONG KONG Paralympic Committee (hereinafter referred to as HKPC);

« Adjust any bid amount through arrangements with any other party;

- Make any arrangements with any other party as to whether [I/We] or that
other party should or should not bid; or

«  Collude with any other party in any way during the bidding process.

- After submitting this letter, before the Employer notifies the tenderer of the
bidding result, except for the exemption communication mentioned in the
last paragraph of this letter,
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«  [l/we] will not:

- Convey any information about the bid amount to anyone other than HKPC;

«  Adjust any bid amount through arrangements with any other party;

« Enterinto any agreement with any other party as to whether [I/we] or that
other party should bid; or

«  Collude with any other party in any other way.

In this letter, the term “communication exemption” refers to [I/We] who sends
[I/We] to [I/We] to obtain an insurance quotation to calculate the bid price.

[My/Our] underwriters or brokers send out strictly confidential communications,
and to obtain [my/our] consultants/subcontractors’ assistance in the

preparation of tender and send them strictly confidential communications.

Signature

Signatory name

Signatory position :

Name of contractor

Date

(Signed on behalf of the bidder)

Remarks

i. Please delete where inapplicable.

ii. If the tenderer includes two or more parties or companies forming a partnership,
joint venture or other form of organisation, the part in square brackets shall be
expanded to include the names and addresses of these parties or companies.
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iii. If the tenderer includes two or more parties or companies forming a
partnership, joint venture or other form of organisation, the respective
signatories of these parties or companies must be the authorized persons to

sign this contract.
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Appendix 4

Schedule of Rates

Item | Description with Specifications Quantity Price (HKD)
1 Promotional Materials (20%)

1.1 Souvenirs (including tote bag for 3000 participants)

1.2 Design of collaterals (including but not limited to :

- design of key visuals, related promotion and event materials,

e.g. banner, props, posters, leaflets, T-shirt, tote bag)

- design of all ads including bus ad, MTR ad)

1.3 Signage (design & production of all signage including but not

limited to venue signage, booth signage, directional signage)

1.4 Props (design & production)

1.5 Logo adjustment

1.6 Others (Please state in clear and specific)

Sub-total

2 Event Management (55%)

2.1 Venue deco design (including but not limited to) :
- Main stage LED backdrop
- Game zone divider
- Signing backdrop
- Photo backdrop
- Event floor map
- Teardrop flag
- Main entrance welcoming arch
- Photo props
- Stamp collection card & stamps
- Exhibition panels for each sports trial
- Drawing competition display panel
- Exhibition panel showing history of Paralympic Movement
- Exhibition booth foamboard panels (3 booths) and facia (8
booths)
- Exhibition showcase (8 pcs)
- Torch showcase (1 pc)
- Any other decoration items (please list)

2.2 Production and set-up cost (including but not limited to) :

- Main stage LED backdrop and power generator
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- Game zone divider

- Signing backdrop

- Photo backdrop

- Event floor map

- Teardrop flag

- Main entrance welcoming arch

- Photo props

- Stamp collection card & stamps

- Exhibition panels for each sports trial

- Drawing competition display panel

- Exhibition panel showing history of Paralympic Movement

- Exhibition booth foamboard panels (3 booths) and facia (8
booths)

- Exhibition booths set-up (panels, table and chairs,
electricity, rubbish bins etc.) (8 booths)

- Exhibition showcase (8 pcs)

- Torch showcase (1 pc)

- Any other decoration items (please list)

2.3 Pre-event video with service of shooting, editing, ideation and

content creation, output with 1 pre-event video (2 versions)

2.4 On-site 2 photographers and 2 videographers, output with full

set of event photos and 1 post-event video (2 versions)

2.5 Opening ceremony & sports demonstration

(Including gimmick comprising animation for opening, mc, mc
script preparation, event management, media podium, soundbox,
red carpet, at least 120 pcs of chairs)

2.6 Drawing competition ceremony (event management service,

trophies and certificate design and production, mc, mc script)

2.7 Sports stars competitions (pre-event and event management,

mc, mc script)

2.8 Event insurance coverage (at least $10M)

2.9 Professional event helpers (at least 40 helpers) 40 ppl

2.10 Security (5 ppl) 5 ppl!

2.11 Dismantling and cleaning service

2.12 Application of Licenses (list out details)

2.13 Others
- PAsystem
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- Lighting system

- Electricity connection (for all booths,
exhibition and main stage)

- Protective measures (e.g. carpet for floor protection)

- Reception counters with chairs, table and table cloth

- Sports trial booth floor plan and set-up

- Flooring for sports trials (e.g. badminton floor, boccia
floor, goalball etc.)

- All badges for helpers, VIPs and media

- Event website and content development

- Event registration system and enquiries handling

- Souvenirs/giveaway storage, packaging and delivery service
(around 5-7 items)

- Pre event posters delivering to Schools and NGOs

Sub-total
3 Publicity (25%)

3.1 Media Pitching: Pre & Post event

3.2 News coverage monitoring and report after event

3.3 Media enquires handling, interview coordination, Event RSVP

and reception
Sub-total
Grand total

Signature

Signatory name

Signatory position :

Name of contractor

Company Chop
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Date

Appendix 5

Event Logo of Hong Kong Paralympic Day (To be adjusted)
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Appendix 6

PowerPoint with details of past Hong Kong Paralympic Day

Please refer to our website

https:.//www.paralympic.hk/en/tender-notice
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